From

To

The Director,
Teresian College,

Siddarthanagara,

Mysuru – 570 011.
Through


The Principal,

Teresian College,

Siddarthanagara,

Mysuru – 570 011.

Rev. Sister,

Sub: Submission of Final Report of Minor Research Project entitled   “     ”

Ref.: 

I thank the College Management for enabling me to undertake a Minor Research Project worth Rs. on the title cited above. I have completed the project work, I have so far received Rs. (only) as a first installment and accomplished  the work without any difficulty.  I am forwarding herein the statements of income & expenditure account in respect of MRP as Annexure – III,   utilization certificate as in annexure V , Final Annual report of the work done on the minor research project as in annexure – VI, Proforma for submission of information at the time of sending the final report of the work done on the project as in annexure –VII,  certificate that a copy of the final report has been kept in the library and executive summary is posted on the institution’s website, one bound copy and a CD of the final  report are enclosed.   

I shall be highly obliged if the remaining amount of Rs. (Rupees only) is released.

Kindly acknowledge the receipt of the letter at your earliest.


Thanking you.

Date:








Yours faithfully,

Place: Mysore








(     )

Encls.:     






Principal Investigator – MRP


            1.  Statement of expenditure
(III) (IV)
 

2.  Utilization certificate annexure V

3. Final report on the work done annexure VI
4. Annexure VII
5. One bound copies of project report

6. CD of the final report.

TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

ANNEXURE- III
STATEMENT OF EXPENDITURE IN RESPECT OF MINOR RESEARCH PROJECT

1. Name of Principal Investigator    :  

2. Dept. of University/College         :   
3. Title of the research project             :  “ ”
4. Effective date of starting the project : 
      5. a) Period of expenditure                   : From          to 

 b) Details of expenditure                   :  

	S.No. 
	Item
	Amount approved (Rs.) 
	Expenditure incurred (Rs.) 
	Excess amount  utilized 

	I. 
	RECURRING GRANT 
	
	
	

	a. 
	Field work  & Travel 
	
	
	

	b. 
	Contingency 
	
	
	

	II
	NON-RECURRING GRANT
	
	
	

	a.
	Books & Journals 
	
	
	

	
	TOTAL 
	
	
	


6. If as a result of check or audit objection some irregularity is noticed at later date, action will be taken to refund, adjust or regularize the objected amounts.

7. It is certified that the grant of Rs. (Rupees only) out of Rs. (Rupees only) has been received from the College under the scheme of support for minor research project entitled  “   ”  has been  fully utilized   for the purpose for which it was sanctioned and in accordance with the terms and conditions laid down by the College. 

 SIGNATURE OF 






Principal

PRINCIPAL INVESTIGATOR         
TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

Annexure - IV

STATEMENT OF EXPENDITURE   INCURRED ON FIELD WORK AND TRAVEL( I a )

Name of the Principal Investigator:  

	Sl/V No
	Name of the 

Place visited
	Duration of the Visit
	Mode of 

Journey
	Expenditure 

incurred (Rs.)

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total 
	
	
	
	


Certified that the above expenditure is utilized for the purpose for which it was sanctioned and in accordance with the terms and conditions laid down by the College. 
SIGNATURE OF PRINCIPAL 
INVESTIGATOR


 




PRINCIPAL 

TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

STATEMENT OF EXPENDITURE 

CONTINGENCY INCLUDING SPECIAL NEEDS (I b)

Name of the Principal Investigator: 
	Sl/V. No.
	Firm name and address
	Particulars
	Invoice No.
	Date
	Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total 
	
	
	
	



Certified that the above expenditure is.utilized for the purpose for which it was sanctioned and in accordance with the terms and conditions laid down by the College. 
SIGNATURE OF PRINCIPAL
INVESTIGATOR 






PRINCIPAL 

TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

ANNEXURE – V

UTILIZATION CERTIFICATE


Certified that the grant of     Rs. /-(Rupees only) approved by the College out of which Rs. /- (Rupees only )    as first installment received from the College under the scheme of support for Minor Research Project entitled  “   ”  has been   utilized for the purpose for which it was sanctioned and in accordance with the terms and conditions laid down by the College. 
Signature of the                     





PRINCIPAL
Principal Investigator 
TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

Annexure - VI

Annual Report of the work done in the Minor Research Project

1. Project Report     


: Final Report
2. Period of Report


: 

3. Title of the Project 


:  “       ”

4. a) Name  of the Principal

: 


Investigator

b) Department and University/
:  


college






5. Effective date of the 


Starting of the project 

:  

6. Grants approved and expenditure 

incurred during the period of the Project
: a) Total amount approved : Rs. 




                                      b) Total expenditure :          Rs. 




                          c) Report of the work done (Annexure A enclosed)

TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

Annexure A

i. Brief Objective of the Project 

ii. Work done so far and results achieved and publications, if any resulting from the work

iii. Has the progress been according to original plan of work and towards achieving the 

       objective. If not, state reasons
iv. Please indicate the difficulties, if any, experienced in implementing the project 

v) If project has not been completed, please indicate the approximate time by which it is likely to be completed.  
 
vi) If the project has been completed please enclose a summary of the findings of the study.  Two bound copies of the final report of work done may also be sent _   

vii) Any other information which would help in evaluation of work done on the project.
Principal investigator 







Principal 

TERESIAN COLLEGE

(Affiliated to the University of Mysore and Accredited by NAAC at ‘A+’ Grade with CGPA of 3.45 in IV Cycle)

Siddarthanagara, Mysuru – 570 011

Annexure – VII
PROFORMA FOR SUBMISSION OF INFORMATION AT THE TIME OF SENDING

THE FINAL REPORT OF THE WORK DONE ON THE PROJECT

1. NAME AND ADDRESS OF THE         

      PRINCIPAL INVESTIGATOR  
 :       
2. NAME AND ADDRESS                :     

    OF THE INSTITUTION                          
3. DATE OF IMPLEMENTATION   :     
5. TENURE OF THE PROJECT 
:     
6. TOTAL GRANT ALLOCATED  :…  

Rs. ……………………

7. TOTAL GRANT RECEIVED ……………
Rs. …………………………

8. FINAL EXPENDITURE ………………………
Rs. ……………

9. TITLE OF THE PROJECT         : “ ”

10. OBJECTIVES OF THE PROJECT :  
11.WHETHER OBJECTIVES WERE ACHIEVED 

12. ACHIEVEMENTS FROM THE PROJECT


13. SUMMARY OF THE FINDINGS ……………………………………..
 14. CONTRIBUTION TO THE SOCIETY 
15. WHETHER ANY PH.D. ENROLLED/PRODUCED 

OUT OF THE PROJECT

16. NO. OF PUBLICATIONS OUT OF THE PROJECT  (Attached reprints)

( PRINCIPAL INVESTIGATOR )                                                          (PRINCIPAL)
Certificate


This is to certify that I have submitted one copy of final report on Minor Research Project titled “     ” to library and executive summary of the report has been posted on the website of college.

With regards 


(PRINCIPAL IVESTIGATOR)

9

